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d Office of the Principal Chief Conservator of Forests{HoFF}, West Bengal.
“« Aranya Bhawan” , LA-10A Bleck, Sector-Ii,
Sailt Lake City , Kolkata — 700 106.
Ph.No. 2335-8581 /7751, Faxz No. 23358756 , E-mail :
Office Order No.  31-5O /PMC/2018 a Dated :02.11.2018

ORDER

i is hereby ordered ihol the enclosed fomnat for gront of leave Travel
Concession { 1TC} used by the P&AR Depariment , Government of West Bengal will
be used by dll IFS and WBFS officers while applying for grant of 1IC { Home Town
and Anywhere in india). The applicafion should be addressed 1o the Addl. Chief

4 Secretary or Principal Secrelary o the Govemnmment of West Bengal, Depariment of

(\w Forest through proper channetl at least two weeks prior fo date of commencement
of journey . This will come Inlo immediale effect .

Employees other than IFS & WBES officers will use the some format and

will submit the same to ithe PCCF&HofF, West Bengal through proper channel for

sanclion.
ANY |
Principail Chief Conservaior of Foresis
& Head of Forest Force, West Bengal.
No. 7330 /PMC/2E179/X/2011 Dated : 02/11/2018

- Copy forwarded for kind information and necessary action to -

&-:\»’ {1} The Addl. Chief Secretary o the Govemnment of West Bengal, Depfi. of Forest.
{This has reference o his no. 1826-For/FR/O/G/6M-07/18. Dated 30/10/2018)
-{2) The Principal Chief Conservator of Foresis /Wildiite & CWLW, West Bengal.
{3} The Principal Chief Conservator of Forests /R,M&D, West Bengal.
{4) The Managing Director, West Bengal Forest Developmeits Corporation Lid.
{5} The Chief Project Director, West Bengal Forest and Biodiversity Conservation Project.
{6) The Dy. Conservaior of Foresls, Adminisiration. West Bengal.
{7} The Adminisirative Officer, ofo the PCCFaHOFF, West Bengal.
(8} The Head Clerk-, ofo the PCCF&HoFF, West Bengal.

Principal (M”—C%%@vamr of Forests

& Head of Forest Force, West Bengal.

BALARMDIG CEL,



To

The Additionat Chief Secretary/ Principal Secrefary,
Govi. of West Bengal,

Depariment of Forests.

Sub : Leave Travel Concession {Home Town/Anywhere in India) in my favour relating
fo the Block Year

Sir,

lintend to travel to for availing of L1C {Home Town/Anywhere in
Indlia) for the block year with my dependents, .
twill go fo during the period from __
{o and also return DY Air/Rail.

I certify that | have not availed of any LIC durting the block period
to fravel anywhere in ihe couniry/home fown.

b also ceriify that , my sonfdaughier/parenis are fully
dependent on me ie. income of each of the dependent farily members, from all sources,
including pension, femporary Increase in pension but excluding deamess relief on pension or
stipend eic. does not excead Rs. 3500/- p.m. - ¢

The lotal cost of expenditure towards Girfare is stated as below:-

I may kindly be dliowsed fo sanciion an advance of Rs, {Rupees
] } only fowards airfare for availing
of LTC, which is below 90% of the folal value of the airfare. Application Form for grant of L1C

advance s enclosed herewith for taking necessary aciion. Admissible claim for re-

imbursement for availing of LT will be submitied afier performing the journey.

I shalt be grateful it | could be sanctioned of 10 days Eamed Leave for availing of the
scid LTC, as per the exisiing LIC Rules, as applicable o All Indlia Setvices Officer, | would
further like to inform you that have not avalied of any encoshmerit on bamed Leave during
the block year

Thanking you,

Yours faithfuily,

Encio : As Stated.



APPLICATION FORM FOR GRANT OF LTC ADVANCE

¢1.  Name of the Government Servant

02.  Designation

03.  Date of entering the Ceniral Govl. Service
04.  Present Pay -t-}lé?@l +87 |

05.  Whether permanent or {emporary

Q6. Home Town as recorded in the
Service Book

07.  Whether wife/husband is smployed
And if so whether entitled to LTC

08. Whether the concession isto be
availed for visiting Home Town, and
the block for which LTC isto be availed of

09.  {a)[fthe concessions to visit “anywhere
In India” the place to be sited with nearest
airport/rail station
(5) Block for which LTC is to be availed of
10.  Singie rail fare/bus fare fom the headguariers
To home town/place of visit by shortest route :
{l.  Name & Designation of the D.D.C. with
full Address

i2.  Name ofthe Pay & Alcs. Office- UM or -

Name of the Treasury Office with full Address

13. Actual date of LTC joumney

14.  Estimate for the said journey shall be
Restricted to LTC-80 fare of Alr India or
the actual fare, whichever is less, for
advance payment

15.  Persens in respect of whom LTC is pfog)osed to be availed :
SINo. | Name _t Age Relationship Dependency (Yes?
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> APPLICATION FOR ENCASHHMENT OF EARNED IEAVEFORLI.C. -

PURPOSE CLAMED FORTHE BLOTKYEAR

1 Name of the Officer
B
2 i Designation
3 No. Of days claimed for
. encashment
|
4 Pericd of EL/CL availed during
4 LTC
5 Ei Balance at Greoit
o) Basic Pay
{il} Grade Pay
{itf) DA
() | Total
Amount claimed for
7 encashment of 10 days { Wik be
filled up by the Gifice}

Signaiure

Name of the Govl Servant ®

Designatlion



