Government of West Bengal
Directorate of Forests
Office of the Principal Chief Conservator of Forests
& Head of Forest Force, West Bengall.
& Aranya Bhawan, Block LA/10A, Sector-lIl, Salt Lake City, Kolkata-700 106.
Tel.No. 91-33-2335 7751/8581/8755, Fax.91-33-2335 8756
Website - www.westbengalforest.gov.in, e-mail: pccfhoff.office-wb@nic.in
mﬁ_——w—h
Order No.: 60-MISC/CS/2020 Date: 18" December, 2020

OFFICE ORDER

Subject: Communication with Office of PCCF, Hoff through email

In recent times, due to restrictions of physical movement of dak and increasing use of email,
most of the communication with the office of PCCF&HOFF is being done by sending scanned copies of
letters on email. Field units are using the email dedicated to HoFF for all correspondence, which is
then forwarded to the concerned Officer for dealing. Now that most of the work in Aranya Bhavan is
on e-office, and all officers have been allotted government mail IDs, papers related to work being
handled by such officers, may be mailed only to them. This will reduce the response time and facilitate

and ensure that the cases are deait with by the relevant wing.

it is now ordered that all units of the Forest Directorate will now send emails as per the
attached table to the concerned officer of Aranya Bhawan. Such mails will invariably be marked to the
respective Controlling Officer also. Mails will be copied or written directly to PCCF, HoFF or to other
PCCFs only if their personal intervention and attention is required, and for subjects relating to legal

and policy matters,

e

(Ravi Kant Sinha)
Principa! Chief Conservator of Forests
& Head of Forest Force, West Bengal.

Attached: Table showing subjects dealt by Officers and emails.



No.: 4848/CS/2M-1531/2020 Date: 18" December, 2020
Forwarded for necessary action to:

All Officers of Forest Directorate.

Principatcéhief Conservator of Forests &
Head of Forest Force, West Bengal,

Copy for information to:

Principal Secretary to Govt. of West Bengal, Department of Forests.
PS to MIC, Forests.

PS to MoS, Forests,

All Officers of WBFDCL.
Alt Officers of WBFBCP.
All Officers of WBZA.

S el el

Principal Chief Conservator of Forests &
Head of Forest Force, West Bengal,
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